How to Submit a Manual Registration Form

Students need to fill out a Manual Registration Form If requesting to retake a course.

1) Log into My.CIU.Edu: hover over the Academics tab, scroll down to Forms, click on Online Forms
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2) Fill out the form with the appropriate Year, Term, Course Requested, and Reason, and click Submit:
*Please note: If you are requesting an online 5-week or 6-week course, you need to specify “Non-Standard
Online Term”.
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Please note that unless there are exceptional circumstances (repeating a failed/withdrawn course, etc.), all students
are required to self-register for courses. If you are having trouble registering, always feel free to contact the Registrar
team at (803) 807-5040 for help
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